CREDIT ASSISTANT MANAGER: 1 Position
Business Unit: KIRBY
Location: Vietnam
Job Family: Finance and Accounting
Division: Finance and Accounting



Job Purpose: 
- Responsible for matters regarding to credit including L/C, tender and bank guarantee
- Assist Credit Manager in guiding and implementing credit policy.

Key Accountabilities: 
· Responsible for matters regarding to credit including L/C, tender and bank guarantee
· Assist Credit Manager guiding and implementing credit policy
· Set up and instruct other departments in applying credit policy in line with Kirby South East Asia and Head office requirements
· Releasing order for production and shipment in line with payment term or agreement term stated in contract  
· Follow up the credit aging with PMG, CMD and Sales Team to ensure that Company will collect timely and correctly
· Review and initially approve for document credits (DC) including bank guarantee, L/C, Tender guarantee
· Working at Credit departments in head office
· Take legal actions for those related to credit
· Supporting Credit Manager in dealing with local banks on loans, payment issues
· Advise the alternative ways to obtain bank facilities
Authorization
· Refuse to release orders for productions or shipment if they are out of credit policy
· Required sales team to adjust or amend any document credits if they may be risky in term of credit collection or credit payment
· Advise purchasing, sales and other departments in relation to document credits
Qualifications / Experience:
· University in banking
· Knowledge in foreign trade/ legal related to credit matters
· 2 five years working in banking especially in both of local and  international payments or the same industry
· Experience in credit facility/ credit department of production company or credit organizations
Skills 
· Negotiation, team work
· Time management, presentation,  familiar with Microsoft Office
· Good in communication in both English and Vietnamese language
· Defendable, persuasive 
· Working under high pressure and commitment
Personalities
· Strong determined, 
· Thoughtful and honest

